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1. QMS Dashboard 

 

 

  

Management overview of all the internal 

audit coverage, CAPA and the countdown 

timer until next external audit. This 

information allows management to make 

better decision and planning before the 

external audit. 

Summary number of current logged-in user’s pending task by module. 

User can keep on all the task being assigned to him/her. 
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2. Create New Audit Schedule 

 

  

Define the standard and the date 

of auditing 

List of clauses defined for 

each Section and Area 
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3. Audit Task 

 

  

Button to view related 

documents and checklist for each 

clauses 

Buttons for Auditor to indicate which 

clause has been audited; enable Lead 

Auditor to check on the progress  

Shortcut button for Auditor to 

create an Audit Plan 
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4. Clause Related Document 

  

List of document related to a particular 

clause, click to download/open the 

document 
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5. Audit Checklist by Clause 

 

  

The checklist for a particular clause to guide 

Auditor on how/what to audit 
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6. New CAPA 

 

  

Define the CAR raised for 

which standard, clause and 

the category of the NCR 

User can upload multiple 

supporting documents 
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7. Follow Up CAPA 
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Workflow log to track each action taken by 

the user to ensure request progress 

visibility 
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8. Document Change Request 

 

Indicate the current practice which 

will be changed 

Define the type of changed 

will be made 
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Amended document uploaded to be 

reviewed and approved 

Upload and supporting document to 

support the changes made 

Predefined approvers to approve the 

changes made 


