
Salaried Employees as New Borrowers
Definition
Salaried Employees as New Borrowers are first-time borrowers who typically 

· work for an arms length employer 
· may be truly salaried in that they make a defined monthly income, or  
· may be hourly employees with a guarantee of part time or full time hours, and 
earn a portion of their income from commission.
Verifying income and employment
Use this table to determine how to verify the Member’s income and employment source of income.
	If the member ...
	And ...
	Then ...

	has a MortgageCo. account 
· with regular payroll deposits for at least one year, and
· where the payroll source matches the stated employer
	the deposit is less than $30,000 a year
	verify that the income stated by the member matches the deposits by

· grossing-up the deposit amount by 25%, and, if necessary,
· add CPP amount deducted from the payroll deposit. 
Note: The member must provide the paystub to verify the CPP amount deducted.



	
	equal to or greater than $30,000 a year
	verify that the income stated by the member matches the deposits by

· grossing-up the deposit amount by 35%, and, if necessary,
· add CPP amount deducted from the payroll deposit.

Note: The member must provide the paystub to verify the CPP amount deducted.



	has been at their job for less than two years
	there is no discrepancy between the 

· stated employer report, and
· credit report
	· enter the previous employment in RMR, and
· do NOT verify previous employment.

	
	there is a discrepancy between the 

· stated employer report, and
· credit report
	· enter the previous employment in RMR
· ask the Member to explain the discrepancy, and
· document the explanation in RMR.

	
	· there is a discrepancy between the 

· stated employer report, and
· credit report, and

· the Member’s explanation of the discrepancy is not satisfactory
	· enter the previous employment in RMR, and
· obtain manual verification of previous employment.


[image: image1.png]


[image: image2.png]


[image: image3.png]


[image: image4.png]




