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Permanent/
Temporary roles

Apprentices/Trainees
• Identifying client needs

• Developing recruitment plan
• Sourcing quality candidates

• Qualifiying candidates through
interviews, testing & assessments

• Shortlist to client
• Placement checks

& confirmation

Temporary roles
Apprentices/Trainees

• Payroll & industrial relations
• WHS & injury management services
• Specialist performance management

• Training plan development,
implementation & monitoring

• Risk management &
‘hand-back’ safety net

• Personal support

Support for 15-19 year olds 
to engage with education
& pathways to employment

Pre-employment
programs for
15-24 year olds
who have left school

Support for apprentices
& trainees in Mining
& Construction
industries

Skillset Youth Connect is funded and supported by the NSW Department of Industry, Skills and 
Regional Development

Skills4Trade is an AEN MIP Project. The Multi Industry School Based and Pre Apprenticeship 
Support Pilot Project (MIP) is supported by the Australian Government Department of 
Education and Training.

Industry Specialist Mentoring for Australian Apprentices (ISMAA) is funded by the Australian 
Government Department of Education and Training.

SKILLSET WORKFORCE
SERVICE OFFERINGS

Building sustainable 
communities by 
facilitating employment, 
skills acquisition and 
learning.



WHERE WE SERVICE

TAMWORTH

BATHURST

bourke

brewarrina

broken hill

cobar

condobolin

coonamble

orange

cowra

dubbo

dunedoo

forbes

gilgandra

grenfell

lightning ridge

lithgow

menindee

mudgee

nyngan

parkes

walgett

warren

wellington

wilcannia

armidale

bogabilla

coonabarabran

glen innes

gunnedah

inverell

moree

narrabri

Quirindi

•	 Detailed brief

•	 Recruitment plan 

•	 Organisational
	 cultural fit

•	 Workforce plan

•	 Skillset Database

•	 Social Media

•	 Print and Online 
Advertising

•	 Job Portals

•	 Co-branding with 
Client

•	 Partnerships

•	 Trade Associations

•	 Word of Mouth

•	 Education Network

•	 Brand Awareness

•	 Skillset Registration
	 and Interview

•	 Telephone, Behavioural 
and Situational Based 
Interview Questions

•	 Competencies, Skills 
and Cultural Testing

•	 Assessment by  
Workforce Consultant

•	 Shortlist Presented

•	 Provide Key Summary 
for each Candidate

•	 Candidate De-brief 
with Client

•	 Qualification and 
Identity Checks

•	 Client Interview

•	 Reference Checks 
completed and 
presented

•	 Candidate Offer and 
Contract Negotiation

•	 Induction

• Pre-employment 
medical (where 
applicable)

•	 Candidate Care

•	 Quality Performance 
Evaluation 
Questionnaire to 
gather your feedback

•	 Client Feedback on our 
Performance to ensure 
we are only providing 
quality candidates

Identify Source Qualify Present Placement Monitor

Permanent Recruitment/Labour Hire and GT
Aenean massa. Cum sociis natoque penatibus et magnis dis parturient montes, nascetur ridiculus mus. Donec quam felis, ultricies 
nec, pellentesque eu, pretium quis, sem. Nulla consequat massa quis enim. Donec pede justo, fringilla vel, aliquet nec, vulputate eget, 
arcu. In enim justo, rhoncus ut, imperdiet a, venenatis vitae, justo. Nullam dictum felis eu pede mollis pretium. Integer tincidunt. Cras 
dapibus. Vivamus elementum semper nisi.

Recruiting the right people
for your business

Supporting local communities
for over 36 years

1300 853 525
info@skillset.com.au


