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DONOR RELATIONS LEADER/EXPERT GRANT WRITER
Enthusiastic, people-oriented communications strategist with experience in grant writing, donor relations, and program management.  Tenacious problem solver with a passion and expertise for conceptualizing, writing and editing content to enhance fundraising goals and organizational objectives.  Known as an “innovator of ideas,” adept at initiating and nurturing donor relationships.  Poised and intellectually curious with executive-level written and verbal communication skills.  Innate talent for writing with the goal of persuading various audiences.
AREAS OF EXPERTISE
▪ Non-Profit Leadership ▪ Grant Writing ▪ Donor Management ▪ Strategic Planning ▪ Fundraising
▪ Customer Focused ▪ Partnership Development ▪ Superior Written and Verbal communication ▪ MS Office


PROFESSIONAL EXPERIENCE
TOP BOX FOODS – Chicago, IL	2014 - Present
Top Box Foods is a community-based non-profit founded by Chris and Sheila Kennedy with a simple purpose: to offer a variety of delicious and healthy boxes of food at affordable prices.
DIRECTOR OF SPECIAL INITIATIVES		
· Shaped the strategic growth of non-profit hunger relief organization, increasing their grant funding by 200%.  
· Solicited grants from foundations and corporate grantors, including the AARP Foundation, Bank of America, PepsiCo, Kraft Foods, Tyson Foods and the Chicago Community Trust.
· Secured funds that resulted in the hiring of 50% of staff positions leading to the organization’s improved supply chain and community outreach strategy.  
· Managed the full-life cycle grant program, cultivating prospects, maintaining donor relationships and communicating with executive stakeholders.
COOK COUNTY SHERIFF’S OFFICE – Chicago, IL	2009-2013
ASSISTANT EXECUTIVE DIRECTOR, OFFICE OF POLICY & ACCOUNTABILITY
DIRECTOR, GRANTS DEPARTMENT
· Acted as 2nd in command of Sheriff’s Office Department, creating and implementing policies for 7,000 employees and securing large federal and state law enforcement and human services grants.
· Oversaw the Sheriff’s Office Internship Program, creating and implementing the necessary policies, curriculum and training materials.
· Crafted groundbreaking policy directing correctional staff on the proper custodial care of transgender inmates.
· Led all department staff, including policy writers, legislative affairs staff members and investigators.
· Trained hundreds of Sheriff’s Office staff on proper policy compliance.
LOYOLA ACADEMY – Wilmette, IL   	2005-2009
Loyola Academy is a private, co-educational college preparatory high school.
 GUIDANCE OFFICE ASSISTANT/LAW CLUB MODERATOR
· Managed the academic scheduling of over 2,000 high school students.  Collaborated with guidance counselors, teachers, department chairs and students to create schedules that aligned to individual goals.
· Developed system to effectively process thousands of college applications.
· Identified and hosted attorneys, judges and politicians to speak to the students about the practice of law.
· Collaborated with Alumni Relations Director to coordinate Shadow Day program, where law club students shadow Loyola alumnae who practice law.
EARLY CAREER PROGRESSION

Freelance Reporter, Chicago and Hinsdale, IL		  		                                     		
· Contributed feature stories about trends affecting Chicagoans, including lifestyle and entertainment topics.  
· Articles published in the Chicago Tribune and Hinsdale community newspapers.

Staff Attorney, Illinois Department of Mental Health and Development Disabilities, Chicago, IL			                           
· Focused on employment law and protecting the rights of state mental health center residents.
                                                                                                           	             
EDUCATION/CREDENTIALS

Loyola University of Chicago Law School, Chicago, IL, Juris Doctor
University of Michigan, Ann Arbor, MI, Bachelor of Arts, English Literature (Graduated Cum Laude)

Member of the IL Bar Association

