
 Style guide for PPT and WORD


1. Powerpoint and Word Templates
- Letter head
- Proposal template for Powerpoint
- Presentation template for Powerpoint
- Proposal Template for Word
- Report Template for Word


Overall – the brand needs to look polished, sophisticated yet approachable. We like the use of Black and White images (or a similar filter) with a feature colour blue from our logo. We want as small design element that appears on each page. Using the blue HR Circle logo as a guide. We have all the images (all are mountain scenes).

Please note that we don’t want the documents to be too image heavy as they will need to be emailed to clients.

Please assume that all documents will be printed by our clients so they need to look good when printed.

[bookmark: _GoBack]The examples below show a PPT example from a client of ours, examples of ppt we like  and what we are currently doing for our proposals. We are looking to take this to the next level.

Specific design features:
· A design element that can go on each page (see Step Change example with coloured blocks in a line as an example)
· A style guide for tables, graphs and charts that fit in with the theme. We will need to know how to recreate these
· Some design images (see paper and pencil image next to “Strategy Executive” in the Step Change example below) that can go along side different areas of the document such as:
1. Tips
2. Pricing
3. Note
4. Step 1, Step 2, Step 3 etc
5. Bullet points
6. What we need from you
7. Next Steps


Sample of PPT
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Third Party Documents for Inspiration
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About Talent Code RTalentCode

‘Talent Gode is a human resource consultancy transforming businesses all over Australia. We combine HR and
Strategy to create the momentum behind great businesses.

We believe that people are at the heart of every great business. To achieve real growth, businesses need to.
continuously refine the way they measure, manage and motivate their people. This starts with having a great HR
partner who can help you navigate the complexity of managing people.

Feel free to check out our You Tube channel to view client video testimonials and hear some of our thought
leadership:

http://www.youtube.com/user/TalentCodeHR.

'We specialise in working with small and medium businesses. Some of the businesses we've help grow:
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Professional Fees

‘Remote HR Support

HR On-Demand

+ Includes - uniimited phone,
emall and documentation
advice and support

+ Uniimited access to the
Employer Template Library

$X00 per month (12 month
subscription)

On-Site HR Support

Initial project includes
« HR Audit

Includes onsite and remote review
of current practices, audt report
and a one hour presentation of
recommendations back 1o the
leadersip team.
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Remote HR Support

Qur R O Domana Senvics s a remot advisory and supportsenvio nat
‘Combines acoess 1o a ul ibrary of complint KA policies and tempiates with a
profossional HR advisory Senice that alows your business 1o acoass HR expertise
{inen you noed it

HR On-Demand provides businoss leadars and managers with the support they
noed 1o manage thar pooplo and daal with paopd 55ues oUGh 60ass to
‘Gadicatan HA Profescionals who have bulta.risted riatonentd with your
blsiness. Our sorvice ofrs you o domand phono and omal Suppor and advica
25 Y00 nood f. Our senich 1R01deS on damand aavice for

People issues and advice
GCoaching managers

Bullying & harassment

Performance issues

Fai work compliance

Managing leave, return to work and WHS.
Risk mitigation

Dismissal & redundancy

“The Employer Templats Library is an extnsive Iiyary of documents, including
ready 10 US6 poicies, procedUres, Contracts and lettsr tempiates

Al documents are updated reguiarly to ensure compliance with legisiation
"Documentation includes Industral Relations / Human Resources and Work
Hoalth and Satety Polcies and Procedures

Qur monthly newsltter wil keep you abreast of document and legisiative
‘changes, saving you tme and ging you peace of mind.

Foda

(R Talenti





image8.png
On-Site HR Support

On-Site HR Support allows us to bring a HR Manager to your offce to
SUpport the busingss with an unimited number of peopla and parformance
rolatod noeds.

Wo wil establish a reationship botween your business and a single HR.
Manager 50 a trusted relationship and continuty i achieved.

Whether you need a HR Manager on a raguiar basis or simply “on-demand”
s Issues or the need for proactive acton arise, Talent Gode is avalable to
support your business.

Al of our HR Managers have extansive experience and have the beneit of
being backed by Talent Gode's exccutives, sxtensive résources, tools and
best practice approaches. We aro your ons stop shop for everything People
and HR.

Based on our discussion we recommend the following Intial phase for your
consideration:

1) HR Audit

+ An audit of current people and performance practicss with the
bjective of ceating a HR road map for the business inne with the
strategic direction of the business.

+ Audit combines onsits meetings with key stakeholders and a roview of
‘curent documents / practices

+ Outcomes are presented back to key stakeholders in a one hour
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Executive Summary B TalentCode

GLIENT is in a position where there is a need for specialised
Human Resource expertise to support the business and create
the foundation for future growth and a highly engaged, high
performing workforce.

Integral to the growth strategy is the importance of ensuring
that everyone in the business is focused on executing the most
critical aspects of their role and the business has a clearly
accepted cuiture of holding everyone accountabie for
performance.

Following an initial discussion, the following support model is
being considered.

«  Project based, onsite HR support to design and deliver
strategic HR initiatives and embed the people initiatives
required by the business.

+  Remote HR support via HR On-Demand for people
advice, policies and templates.

This discussion guide provides an overview of the proposed
‘approach to supporting CLIENT to take the business to the next
level of performance and support the current momentum
towards building a highly successful business.
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Head Office:
Level 32, BT Tower 1 Market St
Sydney NSW 2000 Australia
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- KNOW YOUR BUSINESS

0

The Bad News?

90% of new brands fail within the first 5 years

This shocking statistic (we have other less dramatic sources that
pitch the figure at about 64%) highlights the fact that most brands
get it wrong. If you fail to connect, you'll fade away.

s

Brand Failures, Matt Haig 2007

A BIT ABOUT BRANDS
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How to use these books:
Each page of these books contains either theory and definitions, case studies, tools or examples and
verbatim. Use the logo in the top left hand coner of each page to see what the content relates to.

Theories and H
Definitions i Case Studies Tools

Examples and
i Verbatim

INTRODUCTION
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Hudson’s Online Assessment Platform:
Competency Scan Online (CSO)

A presentation for Greater Building Society
(September, 2015)

A.Greater

Hudson | i
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“People Analytics Is here” - Forbes, 2015

Hudson's online assessment platform,
Competency Scan Oniine (CSO), is a new and

innovative solution that supports you o efficiently
and cost effectively leverage the power of people

OUR UNDERSTANDING OF YOUR NEEDS

You wari 0 onhanco the way your organialion uses pecple analyes fo
inform statogi talont managomen! cecisns (ranging from selection
through to dovelopment and succession planming).

You ao aso specifcal seoking a troamiined and effciontsclton thal
wil 6naio you 1o condct Nigh voumo assosemonts i tha oSt cosL
Gfocive mannor possible. Hudson can bolp
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Hudson Performance Drivers Model
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Solution Overview
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Levels of Service Delivery (cont'd)
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About Hudson
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Alex Simpkin

%’ Strategy Executive

Alex s passionate about using ideas and communication to

transform brands and businesses. A ising star, she was presenting
marketing strategies to Cathay Pacific even before graduating from

her Commerce Degree.

She has a diverse background, working in PR and media for brands
ranging from Emirates through to Microsoft. But it was while

working on Coca Cola's media account that she became fascinated
with the problem-solving nature of strategy and made the switch to
Step Change. Now, she helps businesses build innovative strategies

backed up with clear and consistent messaging.

n her sps
French cheese - particularly if s goats cheese.

ime, Alex can generally be found writing or indulging in

STEP CHANGE
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Please join us

Why you?

Talent Code is going through a sales and marketing Stategy process tha requires your
input Were inviting those inthe team with unique knowledge about the business and
those involved in marketing and sales o be involved.

Workshop details
Dete: Fridey 2nd Occaber, 2015
Time: 8 45am (for  Sem sherp kick o unt Spm

What are we doing?
Step Change will faciite a session thatwill develop and refne Talent Code’s marketing
rategy, posiioning and messaging.

‘What should I expect?

The Step Change process works by leveraging the power of your collective intelligence,
bringing the team together to rapidly develop the outcomes we require.

The session s intense, fast paced and requires your full participation. Please note there
Won' be opportunities to leave the session for phone calls or meetings.

The process uses a“yes, and” philosophy for ideas. This means that instead of looking for
reasons an idea won't work, we frame ideas by ook at how to make it possible.
Instead, we say, “Yes, and to make that idea work here's what we would need to do".

STEP CHANGE
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What to expect working with

SIEEP CHL\NG 2

strategy, meet creativity
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People and Performance
Discussion Guide

Date: INSERT, 2016

Prepared by: Trudy MacDonald, Managing Director
Prepared for: NAME, Managing Director
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